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Dear Parent/Carer, 
Thank you for informing us of your child’s medical/health condition or additional support needs. To help us to take care of and support your child during YAC sessions, and to meet the terms of our insurance, we ask parents/carers of a child with a specific medical condition or additional support needs to complete an Individual Support Plan. 
Please complete the enclosed Individual Support Plan and return it to your YAC Branch Leader. We invite you to discuss the Individual Support Plan and any concerns or questions you might have with the Branch Leader or contact YAC head office on 01904 671417 or by email at yac@yac-uk.org.
[bookmark: _Hlk83976768]The Individual Support Plan provides information that we will use to support your child during YAC sessions, help plan for activities to avoid allergens or to provide additional support, and to help them in an emergency. 
If your child carries medication that requires additional training and/or instruction, for example an EpiPen, the leaders at your branch will ask you to provide this information and will take instruction from the emergency services in an emergency. 
If any formal training is required in relation to this, the Leaders at your branch will discuss needs with YAC HQ. Until we have done this, we will ask you to accompany your child at YAC sessions so that you are able to help in an emergency. 
Please make sure that you let us know of any updates or changes to your child’s medical condition, medication or support needs. We will ask you to review this Individual Support Plan at least once a year or when additional activities (e.g. visiting another venue) may necessitate a review. 
The completed Individual Support Plan is treated as private and confidential and will only be used as described in this letter. Please be aware that YAC Leaders may be required to share aspects of this information with other volunteers and professionals (e.g. medical practitioners) only as it relates to the health and wellbeing of your child. 
Best wishes


YAC Branch Leader 
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